LSU Health Sciences Center
Radiology Department
Proc 4.24
Preliminary Radiology Reports

Purpose: 

Preliminary radiology reports are essential in emergency situations such as those encountered in a trauma center.  The purpose of a preliminary report is to provide rapid interpretation of only the most acute and pressing abnormalities.  There are different mechanisms by which a preliminary report may be generated.  This policy will provide an overview of how the report is generated and how a preliminary report can be identified.  

Policy:

A preliminary report is not the final version of a radiologic interpretation.  A report is not to be considered final or complete until it is signed by an attending radiologist.  It is essential that the physician using the information identify the report as preliminary or final.  Significant discrepancies between the preliminary and final report require notification to the ordering physician.  This notification must also be documented in the report.    

Note: Significant discrepancies will be recorded by the radiologist and submitted to the Radiology Quality Council for review.  

Procedure: 

The following diagrams illustrate the following:

1. Preliminary Report by an attending radiologist
2. Preliminary Report by a radiology resident with an attending overread (template use)
3. Preliminary Report by a radiology resident with an attending overread (dictation)
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Radiology Preliminary Report Process using Dictation
Attending Only (No Resident)


Radiologist interprets exam and dictates report on Dictaphone system (Must state preliminary in dictation)


Transcriptionist types report


RIS - Radiologist queue for review, editing and signature


Invision -  Lifetime Clinical Record (Report noted with a blue P and text is blue)


PACS – Preliminary noted at top of report.  No radiologist name date or time listed on approved by section of report.  


Report released to the following


Attending Radiologist makes any changes, removes preliminary report designation and signs report


Final Report released to the following


Invision -  Lifetime Clinical Record (The P is removed from the report and the text is black)


PACS  - Report will have radiologist’s name, date and time on the approved by section of report


RIS


Radiology Preliminary Report Process 
Resident Read (Template Use)


*Transcription not available from 11pm to 6am


Residents interprets exam and types a brief preliminary report using a RIS template.  Resident to type “Preliminary Report”.  
Note: Do not sign report.


Report released to the following


RIS – Radiologist and resident queue for review, editing and signature


Invision -  Lifetime Clinical Record (Report noted with a blue P and text is blue)


PACS – Preliminary noted at top of report.  No radiologist name, date or time listed on approved by section of report.  


Attending Radiologist over reads report.  Final Report designation must be typed or dictated.  Final report is signed


Invision -  Lifetime Clinical Record.  Report will contain a preliminary section and a final report section. 


PACS  - Report will contain a preliminary section and a final report section.  The approved by section will have the Radiologist’s name, date and time completed.  


Resident reviews images and edits report with faculty


RIS


Radiology Preliminary Report Process 
Resident Read (Dictation)


*Transcription not available from 11pm to 6am


Residents interprets exam and dictates a brief preliminary report using the Dictaphone system.  Resident to state “Preliminary Report”.  


Transcriptionist types report


RIS - Radiologist and residents queue for review, editing and signature


Invision -  Lifetime Clinical Record (Report noted with a blue P and text is blue)


PACS – Preliminary noted at top of report.  No radiologist name, date or time listed on approved by section of report.  


Preliminary report is released to the following


Attending Radiologist over reads report and dictates any changes.  Radiologist must state final report designation.


Invision -  Lifetime Clinical Record.  Report will contain a preliminary section and a final report section.  The P is removed and the text is black


PACS  - Report will contain a preliminary section and a final report section.  The approved by section will have the Radiologist’s name, date and time completed.  



Transcription types final report


RIS


Report retuned to Radiologist’s queue


Attending Radiologist signs final report


Report is released to the following
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Radiology Preliminary Report Process 

Resident Read (Dictation)

*Transcription not available from 11pm to 

6am

Residents interprets exam and dictates a brief preliminary report using 

the Dictaphone system.  Resident to state “Preliminary Report”.  

RIS -Radiologist and 

residents queue for 

review, editing and 

signature

Invision -Lifetime Clinical 

Record (Report noted 

with a blue P and text is 

blue)

PACS –Preliminary noted 

at top of report.  No 

radiologist name, date or 

time listed on approved 

by section of report.  

Attending Radiologist 

over reads report and 

dictates any changes.  

Radiologist must state 

final report designation.

Invision -Lifetime Clinical 

Record.  Report will 

contain a preliminary 

section and a final report 

section.  The P is 

removed and the text is 

black

PACS  -Report will 

contain a preliminary 

section and a final report 

section.  The approved by 

section will have the 

Radiologist’s name, date 

and time completed.  

Transcriptionist types 

report

Preliminary report is released to the following

Transcription types final 

report

Report retuned to Radiologist’s queue

Attending Radiologist 

signs final report

Report is released to the following

RIS
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Radiology Preliminary Report Process using Dictation
Attending Only (No Resident)


Radiologist interprets exam and dictates report on Dictaphone system (Must state preliminary in dictation)


Transcriptionist types report


RIS - Radiologist queue for review, editing and signature


Invision -  Lifetime Clinical Record (Report noted with a blue P and text is blue)


PACS – Preliminary noted at top of report.  No radiologist name date or time listed on approved by section of report.  


Report released to the following


Attending Radiologist makes any changes, removes preliminary report designation and signs report


Final Report released to the following


Invision -  Lifetime Clinical Record (The P is removed from the report and the text is black)


PACS  - Report will have radiologist’s name, date and time on the approved by section of report


RIS


Radiology Preliminary Report Process 
Resident Read (Template Use)


*Transcription not available from 11pm to 6am


Residents interprets exam and types a brief preliminary report using a RIS template.  Resident to type “Preliminary Report”.  
Note: Do not sign report.


Report released to the following


RIS – Radiologist and resident queue for review, editing and signature


Invision -  Lifetime Clinical Record (Report noted with a blue P and text is blue)


PACS – Preliminary noted at top of report.  No radiologist name, date or time listed on approved by section of report.  


Attending Radiologist over reads report.  Final Report designation must be typed or dictated.  Final report is signed


Invision -  Lifetime Clinical Record.  Report will contain a preliminary section and a final report section. 


PACS  - Report will contain a preliminary section and a final report section.  The approved by section will have the Radiologist’s name, date and time completed.  


Resident reviews images and edits report with faculty


RIS


Radiology Preliminary Report Process 
Resident Read (Dictation)


*Transcription not available from 11pm to 6am


Residents interprets exam and dictates a brief preliminary report using the Dictaphone system.  Resident to state “Preliminary Report”.  


Transcriptionist types report


RIS - Radiologist and residents queue for review, editing and signature


Invision -  Lifetime Clinical Record (Report noted with a blue P and text is blue)


PACS – Preliminary noted at top of report.  No radiologist name, date or time listed on approved by section of report.  


Preliminary report is released to the following


Attending Radiologist over reads report and dictates any changes.  Radiologist must state final report designation.


Invision -  Lifetime Clinical Record.  Report will contain a preliminary section and a final report section.  The P is removed and the text is black


PACS  - Report will contain a preliminary section and a final report section.  The approved by section will have the Radiologist’s name, date and time completed.  



Transcription types final report


RIS


Report retuned to Radiologist’s queue


Attending Radiologist signs final report


Report is released to the following
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Radiology Preliminary Report Process using Dictation

Attending Only (No Resident)

Radiologist interprets exam and dictates 

report on Dictaphone system (Must state 

preliminary in dictation)

Transcriptionist types 

report

RIS -Radiologist queue 

for review, editing and 

signature

Invision -Lifetime Clinical 

Record (Report noted 

with a blue P and text is 

blue)

PACS –Preliminary noted 

at top of report.  No 

radiologist name date or 

time listed on approved 

by section of report.  

Report released to the following

Attending Radiologist 

makes any changes, 

removes preliminary 

report designation and 

signs report

Final Report released to the following

Invision -Lifetime Clinical 

Record (The P is removed 

from the report and the 

text is black)

PACS  -Report will have 

radiologist’s name, date 

and time on the 

approved by section of 

report

RIS
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Radiology Preliminary Report Process using Dictation
Attending Only (No Resident)


Radiologist interprets exam and dictates report on Dictaphone system (Must state preliminary in dictation)


Transcriptionist types report


RIS - Radiologist queue for review, editing and signature


Invision -  Lifetime Clinical Record (Report noted with a blue P and text is blue)


PACS – Preliminary noted at top of report.  No radiologist name date or time listed on approved by section of report.  


Report released to the following


Attending Radiologist makes any changes, removes preliminary report designation and signs report


Final Report released to the following


Invision -  Lifetime Clinical Record (The P is removed from the report and the text is black)


PACS  - Report will have radiologist’s name, date and time on the approved by section of report


RIS


Radiology Preliminary Report Process 
Resident Read (Template Use)


*Transcription not available from 11pm to 6am


Residents interprets exam and types a brief preliminary report using a RIS template.  Resident to type “Preliminary Report”.  
Note: Do not sign report.


Report released to the following


RIS – Radiologist and resident queue for review, editing and signature


Invision -  Lifetime Clinical Record (Report noted with a blue P and text is blue)


PACS – Preliminary noted at top of report.  No radiologist name, date or time listed on approved by section of report.  


Attending Radiologist over reads report.  Final Report designation must be typed or dictated.  Final report is signed


Invision -  Lifetime Clinical Record.  Report will contain a preliminary section and a final report section. 


PACS  - Report will contain a preliminary section and a final report section.  The approved by section will have the Radiologist’s name, date and time completed.  


Resident reviews images and edits report with faculty


RIS


Radiology Preliminary Report Process 
Resident Read (Dictation)


*Transcription not available from 11pm to 6am


Residents interprets exam and dictates a brief preliminary report using the Dictaphone system.  Resident to state “Preliminary Report”.  


Transcriptionist types report


RIS - Radiologist and residents queue for review, editing and signature


Invision -  Lifetime Clinical Record (Report noted with a blue P and text is blue)


PACS – Preliminary noted at top of report.  No radiologist name, date or time listed on approved by section of report.  


Preliminary report is released to the following


Attending Radiologist over reads report and dictates any changes.  Radiologist must state final report designation.


Invision -  Lifetime Clinical Record.  Report will contain a preliminary section and a final report section.  The P is removed and the text is black


PACS  - Report will contain a preliminary section and a final report section.  The approved by section will have the Radiologist’s name, date and time completed.  



Transcription types final report


RIS


Report retuned to Radiologist’s queue


Attending Radiologist signs final report


Report is released to the following
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Radiology Preliminary Report Process 

Resident Read (Template Use)

*Transcription not available from 11pm to 

6am

Residents interprets exam and types a brief preliminary report 

using a RIS template.  Resident to type “Preliminary Report”.  

Note: Do not sign report.

Report released to the following

RIS –Radiologist and 

resident queue for 

review, editing and 

signature

Invision -Lifetime Clinical 

Record (Report noted 

with a blue P and text is 

blue)

PACS –Preliminary noted 

at top of report.  No 

radiologist name, date or 

time listed on approved 

by section of report.  

Attending Radiologist 

over reads report.  Final 

Report designation must 

be typed or dictated.  

Final report is signed

Invision -Lifetime Clinical 

Record.  Report will 

contain a preliminary 

section and a final report 

section. 

PACS  -Report will contain 

a preliminary section and a 

final report section.  The 

approved by section will 

have the Radiologist’s 

name, date and time 

completed.  

Resident reviews images 

and edits report with 

faculty

RIS


