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NEW EMPLOYEE ORIENTATION

Name:

Social Security Number:

Department:

Job Title:

Effective Date:

It is your responsibility to attend New Employee Orientation on the date you have been scheduled. It is
also your responsibilitv to bring your benefit packet with you to orientation. If for any reason, you will
be unable to attend at your scheduled time, please call 5-5635 to re-schedule.

You have an appointment to attend New Employee Orientation in the Medical School Auditorium,
Room 1-400 in the Medical School on Monday,
Please attend from D 8:00am to 4:30pm

D 8:00am to 12:30pm
D 1:OOpmto 4:30pm

D 8:30 am to 11:00 am

You will be scheduled to go to the Employee Health Clinic, located in the hospital on the Eighth Floor,
Room H8-8. Please bring a copy of your current immunization (shot) record with you to your scheduled
appointment. If for any reason, you are unable to attend your scheduled appointment, it is your
responsibility to immediately call the Employee Health Clinic at 5-6281 and reschedule. Your scheduled
appointment is on at

Employee Signature: Date:
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